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INCOMPLETE LOG FORM
(FOR FAILURE TO TIME-IN & TIME-OUT USING THE
BUNDY CLOCK AND LOGGING IN/OUT IN THE LOGBOOK)

Name: __________________________________________
Date of Incomplete Log: _________________________

REASON OF INCOMPLETE LOG
_______________________________________
_______________________________________
_______________________________________

____________________________________
EMPLOYEE’S SIGNATURE

This certifies that herein employee is present on the
above data incurred and he/she has incomplete log in the logbook.

Authorized by:

       For Teaching		           For Non-Teaching


_______________________		MARY ANN S. DULOS
      Year Level Head		AO II/HRMO Designate

					APPROVED:


				            HANENA L. EPINO, Phd  
			                                  	Principal III	                  
Note: 
Attach the incomplete Log to the Daily Time Record (DTR) at the end of the month duly signed by the concerned. Unsigned Incomplete Log is not accepted and considered absent.
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