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NEW SOCIETY NATIONAL HIGH SCHOOL
Marcos Avenue, Sinawal, General Santos City
									
__________________	
									                      Date

SCHOOL CLEARANCE
                             (For Leave Application/Travel Abroad/Transfer/Retirement/Resignation) 


HANENA L. EPINO
School Principal III
General Santos City


Ma’am:

	I have the honor to report that I have satisfactorily accounted for all properties for which I was responsible in the school and all reports required of me have been submitted as of this date.




     NANCY P. CAPACILLO	       				     	                     GENE G. ABECIA
    Assistant to the Principal            Grade Level/Curriculum Head		                        Registrar I



[bookmark: _Hlk214460514]    FRITZ F. ERQUITA		                    JASMINE C. TULIO                                          DANILO D. SADJE 
ADAS II/Property Custodian Designate    TIII/Clinic,Medical Health Record In-Charge                           School COOP-Chairman                	                 

     
      		                       
 ROSA MAE T. RASONABE                                KATHERINE G. ACHA                      	         MARY ANN S. DULOS
Administrative Assistant III                 ADAS II/DTR, LEAVE & Payroll In-charge	       AO II / HRMO Designate			             

   
		
										         Very truly yours,
											
										
																								    
				      					                       Name and Signature





 APPROVED:

[bookmark: _GoBack] 
  
                         						            HANENA L. EPINO
                      School Head/ Principal III
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MANDATORY / FORCE LEAVE ANNUAL PLAN 2022


	No.
	Name of Personnel
	Position
	Inclusive Dates

	1
	CATEQUISTA, MARILYN, E.
	Principal I
	March 7-8

	2
	ABECIA, GENE G.
	Registrar I
	December 21-22,27

	3
	ACHA, KATHERINE G.
	Administrative Assistant II
	December 7,21-22,28-29

	4
	CUTAB, ANALISA O.
	Administrative Assistant II
	December 7,15,22,28-29

	5
	DULOS, MARY ANN S.
	Administrative Officer II
	November 3, December 7,22,26-29

	6
	ERQUITA, FRETZ F.
	Administrative Assistant II
	

	7
	TANUDTANUD, CECIL P.
	Administrative Assistant II
	December 7,22,27,28,29

	8
	VILLEGAS, JOANN Q.
	Administrative Aide IV
	December 6,18-19,28-29






Prepared by:							Approved by:




KATHERINE G. ACHA						MARILYN E. CATEQUISTA
Administrative Assistant II					Principal I
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